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Vender Registration Guidelines

1 How to Register in Proactis:

1. Open the following website:
2. The login screen will appear.
3. For new supplier/company/organization registration, click “Register”.

proacfl"é

Supplier Network Sign Up~?

Username (usually your email address, Don't have an account? Register

Q Opportunities [ Tenders Direct

4. After clicking Register, a new Self registration form will appear.
5. Fillin all the (*) mandatory fields as shown in Image and click “Register”.

Self Registration

Register on our Supplier Network

< Regser
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https://supplierlive.proactisp2p.com/
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6. After submitting the form, a confirmation message will appear on the screen.

Thank you

Thank you for submitting a request to register on the Proactis
Supplier Network. A member of our team will be in contact with
you in due course.

7. Open the official email address you used during registration.
8. You will receive a verification email from Proactis.

9. Ifitis not in your inbox, please check the Spam/Junk folder.
10.0pen the email and click “

Supplier Network Registration = nbor

noreply@proactis.com

tome »

Dear Guniae

Your recent request to join the Proactis Supplier Network has been approved. Please use the activation link below to navigate to the Supplier Network website, where you will be asked to
mplete the registration process.

Janisation Name CSuG_c—_—_—_
{imary Contact Name CHI_——
Isername CETERIIINNDN

Stpglier Network website URL: https//SupplierLive ProactisP2P.com/

Click here to activate your account

We trust this is satisfactory, but should you have any further queries regarding this request then please contact our Supplier Support Team via email at suppliersuppori@proactisservicedesk.cor

11.After activation, a new screen with five tabs will appear.

12.These tabs must be completed one by one.

13.After activation, a new screen with five tabs will appear. These tabs must be
completed one by one.

14.Fill in all the required information under the first tab.

) Self Registration
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15.Click on “Addresses and Users.”
A new screen will open, and the previous tab will show Complete. Review
your information for accuracy.

Self Registration

16.Click “Product Classification.”
Select your company’s specialties from the Available list and click the arrow @
icon to move them to the Added section.
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17.Click the “Buyers” tab.
Select the checkbox if required (this step is optional).

18.Click “Notification Subscription.” Tab.
Select the check box for notifications you want to receive.
19.After completing each tab, click “Save & Continue Later”
This ensures your information is not lost, and you can return later to continue.

@ Compien
@ compiete
@ compie
@ compn

@ incompiee

Your registration is now successfully completed.
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Bids Submission Guidelines

2 How to Apply on Tenders of Islamic Relief.

1. After Registration, A home screen will appear as shown below.
Now Click on “Opportunities” Tab. 7\
1

. He|p 9 £ English (United Kingdom) »
@ Supplier Network C—> ———

Opportunities
Notifications 1 1 4 Orders

0 Invoices and
0 Credits

0 o

<0 i <
Auctions Contracts
0 0 ,
g
ESS

2. Anew screen will open. In the search bar, type “Islamic Relief”.
3. Click the icon ® next to the tender you want to apply for.

. 9 £ English (United Kingdom) v
Your ortunities
[ ]

From here you can revi at have been sent to you by customers and create responses.

Islamic Relief

Reference Customer Name Title Type Published Date Closing Date Time Remaining

Islamic Relief Provision of 268 No's Waler Tanks in Districts Usta Mohammad and Sobhatpur,

RFX1000016 Private 27/08/2024 15:33 10092024 17:00 6 days 8 hours
Worldwide Baluchistan

Islamic Relief

RFX1000019 — Expression of Interest - Consultancy Framework Advertised = 27/08/2024 12:09 20/09/2024 17:00 16 days 8 hours
joridwide

4. A new tender screen will open with four sections appear. Open each tabs and
one by one and fill the data accordingly.
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5. Inthe “General” tab, you will show the Request Documents and Request
Overview Tabs. Open one by one and read carefully.
6. By clicking “Request Document”, section. You can download tender notices.

<

Your Response | RSP1000110 @ == oo wnted kingdom) +

& Validate M2 Save Draft «" Submit o v

Ml here you can edit your response by completing the various steps within the wizard below, or process it using the options above.

< Lots Questions Attachments |

A Request Documents (1)

Please ensure you read all documents before responding to opportunity request.

7. By clicking “Request Overview”, section. To view tender details.
This tabs will provide tender information such as (tender documents, Title, description,
opening & closing dates etc.)

V' Request Documents (1)

V' About You

/\ Request Overview
Request | RFX1000016

Customer Name Allow multiple responses?
Islamic Relief Worldwide N

Allow I bmit before deadl ?
Delivery Date

Del Address
Pl

Closing Date
10 September 2024 @ 17
Purchasing Contact

+0251 2114212

Contract Start Date

Contract End Date

8. Then Click the “Lots” section. To see the BOQ (Bill of Quantities).
9. Read Carefully the items Description and enter your prices accordingly, the
system will automatically calculate the total amount based on the quantity.

a supplierlive.proactisp2p.com

Your Respoy 4000110

: 8 Validate J§ B2 Save Draft | « Submit

From here you can edit yougragense BY @the various steps within the wizard below, or process aoptions above.

( General Questions Attachments 9

Lot 1 | Default
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10. Then go to the “Questions” section and fill in all required company and

contact information.
Completely fill out each tab one by one in this section and also provide document where
required.

From here you can edit your response by completing the various ste
< General ‘ Lots “ Attachments >
© Please complete the following questionnaire from Islamic Relief V jwido. Youl

and finish off later

sps within the wizard below, or process it using the options al

© Click or touch the headings to expand each section. You must fill ir
© Click o touch the @ to se0 any |

WV 1 :Introduction (2 questions)
: Company Information (4 q
: Business Information (5 questions:
: Trade Reference (only for similar Projects) (7 questions)

: Mandatory Portion (1 question)

11.In the “Attachment” Section, upload all relevant documents which are
required for the tender.

Your Response | RSP100011( 10

CED O G |

om here you can edit your response by completing 1 5% within the WEmRRETS., o
£ ‘ General ‘ Lots ‘ Ou;sunnsﬂ Attachments >
i req ease use the options below to add At

O I required plez achments to your response. Select an attachment type, add or drag and drop a file and then click "Upload files

Your Files

Attachment Type

Selecta type

Uploaded Files

12.After completing each tab, click “Save Data.” Button.
This ensures your information is not lost, and you can return later to continue.

13.0nce all tabs are fully completed, click “Submit.” Button.

Your Response | RSP1000110

rom h the aptions above
General ‘ Lots Questions Attachments >
required please use the options below to add Attachments to your response. Select an attachment type, add or dray

Your tender application will be submitted successfully.
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